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Job Portal User Manual

Job portal :

Browser: Mozilla Firefox/Google Chrome/IE etc.

URL: https://erp.cns.limited:6003/applied-
jobs
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Dashboard : 

User can see active works here.

Dashboard

• Job circular can be

downloaded

User can view 
individual job post 
from here.
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Job Portal Login

User will use 
• mobile number
• password
to login.
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User can view job details 
using it

Job Details

Job Details

User can apply for jobs by 
logging in. They can also 
download the circular.
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Job Details

Click here to verify NID.

If the employee is internal to the 
institute, click Yes to choose the 
employee code

Attach required documentation here 
and click next button.
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Job Details

All information will be shown from 
NID

Click here if Permanent Address and 
Current Address are same
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Job Details

Fill the mandatory file (*marked with
star) and click on next button.

Fill the mandatory file (*marked with
star) and click on next button.
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Job Details

Fill the mandatory file (*marked with
star) and click on next button.

Click here for selection of course
details.

After completing all steps click here
for declaration and click on complete
button.
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Job Details

Select the payment method and
agent type from the drop down.

Click here to complete payment.
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After successful login, user can see list of applied 
jobs with details.

LIST OF WORKS APPLIED
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• Download the application
• Download the written admit card
• Download Viva Admit
• Download Practical Admission
• Download identification
• Download Medical Admission
• View job status
• View payment status etc

From the list of applied jobs, the user can view each detail as well as-

LIST OF WORKS APPLIED
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Report

Circular details report.
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Exam Admit Card (Viva)Exam Admit Card (Written)
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